Local Treasurer's Calendar

® jssue cheques to arsa and
labsour councils
= attach T4 with July-

lzsue advances to altemates
and obsarvers to convention

Reconcile any outstanding
advances for atemates and

Activity March Apr 1 - June 30 July 1 - Sept 30 et - Dec 3
Ragular LEC = pay membears for out-of-
Oparations pocket expanses — S -_

Decembar TAR obzarvars
B-month Trustes | Early January * Boport and discuss finances | Early July = Beport & discuss finances
audit Report * Prapare Schadules ARR at LEC mitg = Prepare Schedules ASE at LEC mitg
(TAR) = Dizcuss at LEC mitg * Prezant TAR 1o General # Dizcuss at LEC mitg = Presant TAR 1o General
= Submit to trustees i i = Submit to trustess i i
= Sand signed orginal report G = Zand signed orginal report | (G
and 1 copy to regional office and 1 copy to regional
by January 31 offica by July 234
Monthly bank Mid January, February, Mid April, May, Junea Mid July, August, Mid October, HNovember,
statemeants March September December
arriva -Reconcile statements with
your records, rebates & - * . - *
expense chaques
- pay bills
Cuarterhy Late January Late April Late July Late October
rebates arrive = check against your
own racords, minutes _— _— _—
mambership list
* cdaposit chaque into bank
Budget prep, Presant financial update and | = Presant financial update Present financial update and | Septembear
approvals, draft TAR at LEC mesting and discuss at LEC draft TAR at LEC meeting | LEC mtg - financial report,
mionitoring (zoa alove) * Baport 1o GMM seo abovel | (ses above) dizcussion, develop the naxt

year's budget

Octobar

finalize bucget and prapare
to prasant to G
Hovembear/ Decembar
prasent, discuss, get
approval at GMM




